Format for Review

1.  We need at least 10 copies to be able to review

2. One release needs to be signed by the author at time of submission.

3.  The original will stay with committee chairperson along with the release.

4.  We will work on one writing at a time.

5.  Each committee member will read it silently the first time and make any corrections they feel it needs.

6.  We will then read it out loud and we will all make suggestions as to how it should be edited.The amount of words should be counted.

7.  The writings will not move until the committee all agrees with the changes.  

8.  Needs to be retyped and returned at the next  committee meeting if there are any changes.

9. Needs to be marked at the bottom as first edit, second edit, third edit or fill out a form.

10.  Then the final writings need to submitted to district.

11.  The group rep’s need to take back to their meetings for group conscience at a business meeting.(give everyone  or 8 a copies to be read by members two weeks before the group conscience )

12.  All changes made by members at meetings need to be returned to Literature Committee for revision by the GR’s.

13.  All writings that are approved will be forwarded to Northern Area and then on to World.
